
 

4th March 2021 

Dear Parents 

We are so very pleased to be welcoming all of the children back into Pre-Prep.  The arrangements for a full return to 

school are outlined below.  Pre-Prep will remain in two ‘bubbles’- Nursery and Kindergarten are one bubble and YR-2 

are the second bubble.  This will help us to minimise risk and help to keep everyone safe.     

How Pre-Prep will look  

It is not necessary for the children to wear face coverings whilst at school.  Adults will wear a face covering in the 

classrooms if they cannot maintain the social distancing guidance with other adults who are in the classroom.   

We will be providing the full curriculum so, although the Pre-Prep teachers teach much of the time, the PE, Dance, 

Music and French teachers will come into the bubbles and teach these lessons whilst endeavouring to maintain the 

social distancing guidance of 2 metres between themselves and the children.  

Adults will also wear a face covering when moving around other areas of school or using communal areas within Pre-

Prep. 

Date of Return 

Monday 8th February 8.30am. 

Normal school hours: Mon - Fri 8.30am – 4.00pm.  Please note, the Lower Prep parents will be parking in the Pre-

Prep car park for the next three weeks so it may be very busy at drop off/ pick up times.  Therefore, if you wish to, 

you may pick your child up at 3.45pm to avoid congestion. 

Early and Late Club 

We are able to provide Early and Late club in Pre-Prep.  Nursery and Kindergarten should be dropped off at the 

Nursery entrance and they will go in the middle classroom with the adult on duty and YR-2 should be dropped off at 

the Pre-Prep entrance under the canopy, where they will be taken to the conservatory.  Years R-2: Please email your 

child’s class teacher and myself in order to book the sessions required.  

Activities 

Activities will resume for Y1&2 (and Sporty Saplings) from Monday 8th March.  Mrs Goodfellow will send an email 

with all of the information about the activities to be offered. 

Drop off Arrangements 

Please park in the Pre-Prep car park and enter through the gate into the Pre-Prep area.  Parents are reminded to 

wear a face covering when dropping off and picking up your child if you are able to do so.   

Nursery and Kindergarten pupils should wait outside the Nursery entrance, Nursery children to stand to the left of 

the entrance (as you look straight at it) and Kindergarten should stand to the right.  Year R and Year 1 should hand 

their children over to the class Teacher/TA at the coloured picket fence.  Please remember to maintain the 2 metre 

social distancing rules whilst you are waiting to hand your child over.     

We are asking Year 2 parents to walk their child across the courtyard to the fire exit which leads into the Year 2 

classroom.  Again, please be mindful to maintain an adequate distance when walking from the car park and waiting 

to hand your child over.  



Government guidance has suggested that the taking of the children’s temperature is unnecessary so we will only 

monitor a child’s temperature if a child becomes unwell.  

Pick up Arrangements 

Nursery and Kindergarten children will be picked up from the Nursery entrance; Year R and Year 1 children will be 

picked up from the coloured picket fence near to the canopy and Year 2 children will be picked up from the 

classroom fire door in the courtyard.  Please maintain the 2 metre social distancing rules as you wait for your child 

and as you leave the school grounds.  

Uniform 

The children in Nursery, Kindergarten, YR, Y1 and Y2 will wear School uniform and bring their PE kits/ Forest School 

clothes in as normal.  The classrooms will continue to be well ventilated throughout the school day and we will allow 

the children to wear their tracksuit bottoms over their school uniform if they feel cold. 

Forest School dates are:  

KG:   16th March (am)    

YR:   9th March (am) 

Yr1:  9th March (pm)  

Yr2:   16th March (pm)    

What to bring to School 

Please remember to bring a named water bottle for your child which should be washed and sterilised every evening 

at home.  The children will have access to their water bottles at all times and these will be topped up when required. 

Year R-2 will bring their book bags with their reading folders inside every day.  

Lunch and Snacks 

Hot lunches will be provided again.  Pre-Prep staff will sit with the children at the tables in the dining room and serve 

the lunch as before.  Morning and afternoon snacks (fruit, vegetables, breadsticks, rice cakes, cheese) will also be 

provided.      

Playtimes 

Both bubbles will play outside in the Pre-Prep playground at different times; Nursery and Kindergarten will go out to 

play at 11.00am and 2.00pm and YR-2 will go out at 10.30am and 1.30pm.   

Hygiene 

The children will be supervised by a teacher or teaching assistant to ensure they wash their hands with soap and 

water for the recommended time of 20 seconds and dry them well with paper towels at regular times.  Each 

classroom has access to a hand sanitiser.   

Good respiratory hygiene will be encouraged and children will be reminded to cough or sneeze into a tissue or their 

elbow; all tissues will be disposed of into lidded bins, which will be emptied regularly throughout the day.   

Enhanced Cleaning 

Classrooms will be professionally cleaned at the end of each day and frequently touched surfaces will also be 

cleaned regularly throughout the day. 

Cleaning and sanitising materials will also be available for use by the teachers and teaching assistants in every room.   



PPE  

Staff will have access to PPE for dealing with intimate care needs and in cases where a child becomes ill.       

If you have any questions, please contact me on my email address jane.hunt@ballardschool.co.uk. 

I would like to say a heartfelt ‘thank you’ for your hard work and patience over the last eight weeks of home 

learning.  It seemed never ending and yet here we are, welcoming all of the children back into school again!  

I do hope you will have a moment to put your feet up and enjoy a peaceful cup of tea at times next week - you 

deserve a little time to yourselves! 

Yours sincerely 

 

Jane Hunt  

Head of Pre-Prep 
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