
 
 
26th February 2021 
 
Dear Parents 
 
I hope this letter finds you and your family well.  
 
I am writing to you to outline the arrangements for the return of all pupils to Ballard School from  
8th March.  We are delighted that pupils will be returning to School and resume face-to-face teaching 
once more, socialise with friends and return to a much needed degree of normality. We anticipate 
being able to offer a range of after School co-curricular activities to support parents, subject to 
published guidelines.  
 
Pupils in Year 6 and below will return at the normal time on Monday morning and will be able to use 
the minibus service on that day. Mrs Timbrell will be in contact with parents next week to make sure 
the arrangements are fully understood by all. If pupils are returning to Ballard and using the train or 
bus, please can I ask that parents remind their children to socially distance whilst on public 
transport.  
 
As I am sure you are aware the Department of Education are encouraging all pupils in Year 7 – 11 to 
be regularly tested to break the chains of transmission. With this in mind we have planned the 
following:  
 

• Pupils in Year 7 and above will be tested three times whilst in School. After an initial test, 
pupils will be retested within 3 to 5 days, and then again within another 3 to 5 days. After 
three tests in School, pupils in Year 7 and above will then be asked to be tested at home. 
More details will follow on how this is to be undertaken.  

 

• On the first day back, pupils will be tested before they are allowed to enter a classroom. The 
reasoning behind this is that if a Year 8 pupil returns to a classroom and has a break-time 
with his or her peers and then tests positive, a large number of pupils in Year 8 will be asked 
to return and stay at home. If we test pupils before entering the School fully, and we keep 
them separate until their results are confirmed, if a Year 8 pupil tests positive then only that 
pupil will return home and the rest will be able to stay in and resume lessons in school.  

 

• Owing to the complex logistics associated with testing hundreds of children, we are unable 
to welcome back every pupil on Monday morning first thing, much as we would love to. We 
ask that the following classes return to school at the following times on the following days  
to be tested and head immediately to the PAC. We are asking that parents stick to the times 
allocated for arrival (see below) as we do not have the space to house untested pupils 
together safely. I am aware that this may cause an inconvenience if siblings need to return at 
different times, but we must follow Government guidelines and I do ask that these times are 
respected. Children will be directed and supervised as they arrive.  

 
 

Monday 8th March 11JPF 11SW 11JIH 11TT 

Arrival Time for Test 8.30am 9.00am 9.30am 10.00am 

 

Monday 8th March 10LP 10CB 10MH 10JLG 

Arrival Time for Test 10.45am 11.15am 11.45am 12.15pm 



 

Tuesday 9th March 7PJ 7AB 7NHE 

Arrival Time for Test 8.30am 9.00am 9.30am 

 

Tuesday 9th March 8CRG 8MC 8JW 

Arrival Time for Test 10.30am 11.00am 11.30am 

 

Tuesday 9th March 9MW 9HM 9DEH 9HS 

Arrival Time for Test 1.00pm 1.30pm 2.00pm 2.30pm 

 
 
If consent is not given for a pupil to be tested, then those pupils will return at the same time as the 
rest of their year group and will be kept with their form and their year group until the rest of their 
cohort returns to the classroom. The Government guidance states “Pupils and students should return 
to face-to-face education following their first negative test result. Pupils and students not undergoing 
testing should attend school/college in line with the phased return arrangements in your setting.“ 
 
Results from the Lateral Flow Device (LFD) testing will only be shared with parents if the result is 
positive.  If you do not hear from the School Nurse, you can assume that your child’s test is negative. 
 
At the beginning of January, I emailed around a consent form for LFD testing. The form has now 
been updated with additional questions, so we are asking all parents of children in Year 6 and above 
to complete a new consent form as soon as possible. The link is below and should only take around 4 
to 5 minutes to complete. Please can these forms be completed by Tuesday 2nd March by 9am. 
Again, your cooperation in this matter is much appreciated.  
 
https://forms.office.com/Pages/ResponsePage.aspx?id=yqbBWbHUcEuLUCcwnoKlDU8Z-
7B1xF1KmAvNka_VD89UM1hCSEZKUzdCN0oyMk1KTzVBTEJPSE9EUy4u 
 
During Monday 8th and Tuesday 9th March, I do ask that parents of pupils in Year 7 and above bear 
with us whilst we transition from remote to face-to-face teaching. We will need to test hundreds of 
pupils and staff, ready for our return. Pupils in School will be taught face-to-face, but there may be a 
greater mixture of “live” lessons and set tasks until all cohorts have returned. We also have the 
added complication of our continuing provision for critical worker and vulnerable children, as well as 
needing a good number of staff and volunteers to help administer tests and supervise children as 
they return. I thank you in advance for your understanding in this matter.  
 
We will reiterate to returning pupils that just because we are returning to school, it does not mean 
that the threat of catching and transmitting the COVID-19 virus has declined. Quite the opposite. 
Infection and transmission rates are higher now in the local area than they have been at times when 
we have been in full lockdown. 
 
 
 
 
 
 
 
 
 
 

https://forms.office.com/Pages/ResponsePage.aspx?id=yqbBWbHUcEuLUCcwnoKlDU8Z-7B1xF1KmAvNka_VD89UM1hCSEZKUzdCN0oyMk1KTzVBTEJPSE9EUy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=yqbBWbHUcEuLUCcwnoKlDU8Z-7B1xF1KmAvNka_VD89UM1hCSEZKUzdCN0oyMk1KTzVBTEJPSE9EUy4u


As per the Government directive, all pupils in Year 7 and above should wear masks in classrooms, 
corridors and communal areas, unless they are exempt. The only places that masks should be 
removed is when they are outside. When outside, children should try to keep a safe distance from 
their peers to keep themselves and their families as safe as possible. Furthermore, Public Health 
England has declared that there is no need to continue testing pupils’ temperature everyday as this 
is an ineffective way to gauge if a young person may have the virus.  
 
We will be reminding all pupils about hand hygiene and the importance or washing or sanitising their 
hands as they enter and leave any room, at the beginning and the end of the day, before and after 
lunch, and after using the toilet. Please can I ask that this important message is reiterated at home. 
The “Catch it, Bin it, Kill it” approach will also be reiterated, aimed at encouraging good respiratory 
and hand hygiene practices. 
 
Minibuses will run as normal from Monday 8th March, but as I mentioned earlier, only children in 
Year 6 and below may use the minibus from that Monday morning.  Children in Year 7 and above will 
need to receive a negative test result from the initial LFD test undertaken in School before they may 
use the minibus. I am aware that it may be inconvenient if younger siblings are able to return to 
Ballard by minibus, and older siblings are not, but I am afraid there is no way around this as we are 
following Government guidelines to the letter for the safety of the whole community.  
 
This means that pupils in Year 7 and above will make their own way to School in the morning, but 
once they are  tested and have received a negative result, they can then return home on the 
minibus. Children on minibuses should be reminded of safety procedures when they travel. Pupils in 
Year 7 and above should wear masks on minibuses at all times, unless exempt, and everyone should 
face the front and should hand sanitise as they enter and leave the minibus. We will remind them 
once they are back in School, but if parents could remind them before they first use the service to 
get into School that would be much appreciated.  Minibuses will run after School at 5.10pm.  
 
We will be opening the specialist teaching areas, as per the guidelines, to ensure we are able to fully 
deliver a broad curriculum. This will include the DT, Art, Music and Drama areas. We will ask pupils 
to wipe clean the desk and seating areas they have used, as well as increasing our own cleaning 
regularity.  
 
Unfortunately, we are unable to resume mass gatherings whilst in School. Essentially, that means 
that we will still be unable to run Section or Whole-School assemblies, which is a real shame. I am 
certainly looking forward to addressing our youngest and oldest back in the PAC again in the near 
future.  
 
On Monday evening, the Senior Management Team will meet and we will be discussing and planning 
the resumption of our clubs and activities programme. I will email more when these plans are 
finalised. Please, plan though, for minibuses to be leaving Ballard at 5.10pm each evening.  
 
For further guidance, please follow the link below which will take you to the Government website  - 
“All students to return to school and college from 8 March and what you need to know” 
 
https://dfemedia.blog.gov.uk/2021/02/22/all-students-to-return-to-school-and-college-from-8-
march-and-what-you-need-to-know/ 
 
 
 
 

https://dfemedia.blog.gov.uk/2021/02/22/all-students-to-return-to-school-and-college-from-8-march-and-what-you-need-to-know/
https://dfemedia.blog.gov.uk/2021/02/22/all-students-to-return-to-school-and-college-from-8-march-and-what-you-need-to-know/


 
 
There is a great deal to digest, so to summarise the key points: 
 

• Parents of children in Year 6 and above need to complete a consent form (link provided) by 
Tuesday 2nd March at 9am 

• All Year 6 pupils and below to return from Monday morning on 8th March 

• Year 7 and above will have a staggered return to allow the School to test pupils and staff 

• Minibuses will run from Monday morning on 8th March for Year 6 and below 

• If you do not hear from the School Nurse, you can assume that your child’s result is negative. 

• Once pupils receive a negative result from an in-School LFD, they are able to use the 
minibuses 

• Evening minibuses will leave Ballard at 5.10pm 
 
Thank you for your ongoing support and cooperation in these complex matters.  
 
With best wishes 
 

 
 
Andrew McCleave 
Headmaster 
 


