
 

 

 

Thursday 4th March 2021 

Dear Lower Prep Parents 

We are looking forward to seeing you on our return to the Ballard campus on Monday 8th March. I have 

tried my best to arrange for some sunshine for us all! 

Following on from my letter last week, I would like to confirm the following: 

Uniform 

We are asking that Lower Prep children come in to school wearing their PE kit on Monday.  As you will 

see in the schedule below, we have set a series of team building activities for the children to participate 

in on their return.  Due to this, we felt it would be best for the children to arrive and remain in their PE 

kit for their first day back.  

Hopefully, the recent sunshine will remain! However, please can we ask that children are well equipped 

if the weather decides to let us down next week! 

From Tuesday onwards, we are asking for children to arrive in their school uniform. When the children 

have subjects that require a change of clothing, they will do so at the start of the lesson, before 

changing back afterwards. We are encouraging children to keep their PE kit at school for the week (if 

dry), before taking it home with them every Friday.  

 

Activities and Preps 

For the remainder of the Spring Term, we will be offering outdoor activities and Prep for the children 

that would like to stay between 4.00pm and 5.00pm.  

 

 

 

 



First Day Back 

Below is a schedule of events for our children to participate in on their first day back to Ballard School. 

Ballard School Lower Prep Return to School 

Monday 8th March 2021 

PE kit to be worn for the day 

Time Event 

8.20am to 8.30am Lower Prep arrive at tennis courts 

8.30am to 9.00am Children to meet in classrooms with their Form Tutors 
 

9.00am to 9.20am Lower Prep outdoor assembly on tennis courts 
 

9.20am to 9.40am Children to meet in classrooms with their Form Tutors 
 

9.40am to 10.30am PSHE session 
 

10.30am to 11.00am Break time on Astro 
 

11.00am to 11.45am Lower Prep PE 
 

11.45am to 12.45pm Lower Prep Lunch 
 

12.45pm to 1.45pm Lower Prep orienteering challenge 
 

1.45pm to 2.15pm Lower Prep form time 
 

2.15pm to 3.45pm Lower Prep team building activities 
 

4.00pm Sign Out 1 
 

4.00pm to 5.00pm Prep/ Outdoor PE activity  
 

5.00pm  Sign Out 2 
 

 

Forest School 

As ever, please ensure your child brings suitable clothing, including waterproof jacket, waterproof 

trousers and wellies/ walking boots on their Forest School days. These are listed below for the 

remainder of the Spring term.  (In the intervening weeks, they will have an IT and P4C lesson.)  We 

suggest old, warm clothes and plenty of layers!   

  

 

 



Forest School sessions: 

Wednesday 10th March: 3CHG 

Thursday 11th March: 5MM 

Friday 12th March: 4DW 

 

Wednesday 17th March: 3JLA 

Thursday 18th March: 5EL 

Friday 19th March: 4JR 

 

Wednesday 24th March: 3CHG 

Thursday 25th March: 5MM 

Friday 26th March: 4DW 

 

ADDENDUM – Return to school update for Lower Prep 
 
We have been working hard to take the necessary steps to prepare the School for the children to make a 
happy and successful transition back to School.  We understand that every child returning to School will 
have had a different experience of learning at home and our priority will be supporting them to readjust to 
School routines and social interactions with their peers and teachers, whilst taking every precaution we can 
to support everyone’s wellbeing and safety.  
 
We aim to make School welcoming to help the children settle back securely but whilst following 
Government guidelines, there will inevitably be some changes to our normal routines, which are detailed 
below.  These arrangements may be subject to change based on changing guidelines from health and 
Government officials.    
 
How it will look 
 
We will be operating in Year Group bubbles, with pupils based in classrooms used only by their Year Group. 
 
Year 3 will be based in P1 and P2 (the first floor above the boys changing rooms) with Mrs Laurent and Mrs 
Hookes-Gosney.  Mrs Stembridge will also be the teaching assistant for Year 3. 
 
Year 4 will be in P3 (the first floor above the boys changing rooms) and P15 (opposite the DT Department) 
with Mrs Reeve and Mr Winch. Miss Travis will be a co-tutor and we will also have Mrs King and Mrs 
Skidmore as teaching assistants throughout the week. We also officially welcome Miss Quigley, who will be 
working closely with 4DW. 
 
Year 5 will be in P11 and P16 (both opposite the DT Department) with Mrs Marshall and Miss Liddiard. Mr 
Wood will be a co-tutor and we also have Mrs Jenkins as the teaching assistant for Year 5. 
 
The children will remain in their classrooms for the majority of their lessons (apart from PE) with the 
teacher of each subject coming to the children’s form room to teach. 



 
Pupils will be kept independent from other ‘bubbles’ within the School at all times. They will have 
exclusive use of separate assigned areas of the School, both inside and outside, making use of our 
beautiful school grounds, and toilets designated for their year group use only. The Lower Prep children 
will have sole use of the toilets within the changing room corridor. 
 
Normal school rules will apply (other than uniform). 
 
 
Drop off Arrangements 
 
Please arrive promptly between 8.20am and 8.30am to drop off your child.   
 

Drop off will be in the main car park. We are 
recommending the parents of older children to stay in 
their cars as well as maintaining the 2 metre social 
distancing rules at all times whilst refrain from 
gathering in the car park after dropping off their child.  
 
We will be allowing Lower Prep Parents to park in the 
far part of the Pre-Prep car park and walk along the 
tarmac path, past the astro and basketball courts.  
Here you will be met by Mr Ridley and another 
member of Lower Prep staff. The children will then 

enter the building by themselves. Sign out will also take place in this area at either 4.00pm or 5.00pm. 
 
Parents must not enter school buildings at any time unless a prior appointment has been made. 
Although the Form Tutor should be your first port of call (and we really want to hear from you), this is 
not the best time of the day to see a Form Tutor; it would be much better to leave a message or email in 
the first instance.  With the new arrangements for this term, this will be particularly important and I 
urge you to note the drop off arrangements that will be sent out including the fact that we will not be 
able to run the normal Early Club. 
 
Pick up Arrangements 
 
The children will come out at 4.00pm or 5.00pm to the designated area where they are dropped off in 
the morning.  We recommend you stay in your car and please maintain the 2 metre social distancing 
rules at all times.  
 
What to Wear 
 
School uniform is to be worn every day, with the children bringing in PE kit on a Monday and Forest 
School clothing on the day of their lesson. 
 
What to bring to School 
 
Please bring all your own equipment which will be kept in your bag or designated work area. Please also 
bring a reading book. 
 
You may bring, for example, a ball to use at break time. 
 



Please bring in a water bottle, clearly named – additional water points have been provided so bottles 
can be refilled and trainers for days when they are not in their PE kit but might be doing a PE lesson or 
activity. 
 
No other items should be brought into School.  
 
Classroom Environment 
 
The desks in the classrooms have been arranged as far from each other as possible and the teachers will 
remain 2 metres from the children.   
 
Where possible, windows and doors will be opened to ensure good ventilation.    
 
Break times 
 
The Lower Prep will have morning break on the Astro.  Lunchtime will be on the Basketball Court, in the 
outdoor classroom and the grassy area around it. 
 
Break time snacks will be delivered in their designated areas and handed out using tongs. 
 
Lunch 
 
Pupils will eat lunch in the dining room supervised by a member of staff.  They will be reminded of the 
importance of not sharing food and drinks with their friends.  The children will sit down for their lunch 
at midday whilst using the designated tables and maintaining as much social distancing as possible. 
 
Hygiene 
 
Hand sanitisers have been placed at the arrival point and at all the entrances and exits. Pupils should 
use these when they arrive at School, before and after eating and playtimes and at regular intervals 
throughout the day.  Hand driers are disconnected in the toilets so pupils must wash their hands for the 
recommended time of 20 seconds and dry them well with paper towels provided. 
 
Good respiratory hygiene will be encouraged and children will be reminded to cough or sneeze into a 
tissue or their elbow with tissues disposed of in the allocated tissue bins. 
 
Classrooms will be thoroughly and professionally cleaned every evening, with particular attention to 
frequently touched surfaces.  
 
We have also installed hand basins for the children to use underneath the canopy area. 
 
PPE  
 
Lower Prep will not have to wear face coverings. Staff will be wearing face coverings (masks and/or face 
shields) when travelling around school.  
 
 
 
 
 
 



Responding to someone becoming unwell at School 
 
If a child shows symptoms of COVID-19 whilst at School, the School Nurse will be contacted.  They will 
be cared for in the isolation room, either with the School Nurse or other member of staff.  Parents will 
be contacted to come and collect them immediately. The Government advice below should then be 
followed https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance. 
 
Finally 
 
It is vitally important that all pupils adhere to these guidelines. Any behaviour that might increase the 
risk of spreading the virus will result in that pupil being asked to be collected – please refer to the 
Behaviour Policy addendum produced by Mr Marshall. 
 
If there is anything else you need before next Monday, please do not hesitate to contact your son or 
daughter’s form tutor. 
 
We look forward to welcoming the Lower Prep community back to the school grounds next week! 
 
With best wishes 
 

 
 
Mr Simon Ridley  
Head of Lower Prep 
 
 

 


