
 

4th February 2021 

Return to school Update for Upper Prep 

Dear Parent and Pupil, 

I hope this is the last time I will have to write a letter on this theme! It has been a tough couple of 
months, but I would like to congratulate all pupils in the determined way in which they have approached 
their work. I would also like to thank the teachers for all the hours and preparation stuck in front of a 
computer screen, and parents for supporting the Ballard@Home learning. It has affected us all in 
different ways; our thoughts are particularly with those that have lost family or friends, and those who 
have not been able to visit relatives.  

With return to school next week we are very much focused on supporting all our pupils, with 
opportunities to reflect and enjoy being back in our community, but with continued restrictions to 
ensure everyone is as safe as possible. You will have already received a letter from the Headmaster 
outlining the process, but I have included more details here, including specifics for Upper Prep pupils. In 
broad terms, once we return, we will be following a similar routine as the Autumn term, with the 
addition of stricter wearing of facemasks (for Year 7 and above) and of course testing.  We aim to make 
School welcoming to help the children settle back securely, whilst still following Government guidelines. 

We will be focusing on the process of return in Assembly this Thursday (4th March), and will go through 

these details with the pupils then. We will refer to the RESTORE document which was shared by Mr 

Marshall in last week’s bulletin, and Tutors will use their time with the pupils to support the return.  It 

will be great to see everyone back in school next week, and we have lots to look forward to over the 

next three weeks, not least Comic Relief Red Nose Day on Friday 19th March – details to follow. 

However, I would like to stress here that it is vital that all pupils show the respect and understanding 

that we expect at Ballard towards other members of our community, but even more so over the next 

three weeks. In addition we are welcoming some new pupils, and I know you will go out of your way to 

make them feel welcome. 

On return: 

Uniform: 
School uniform is to be worn as per last term, alternating with PE kit (including full tracksuit). NB there 
will be no changing facilities available.  If the weather is cold, School hoodies may be worn underneath 
blazers (this term only). 

Face masks (optional for Year 6): 
Face masks should be worn at all times inside, including corridors and classrooms. The only exception 
may be if pupils are in a small teaching group where they can be more than 2m apart. 

Timetable for return: 
Friday 5th - Year 6 lateral flow testing (LFT) in the afternoon. The next two tests will be in school during 
lessons on Wednesday 10th March in the morning and Monday 15th March in the afternoon. We then 
hope to issue home testing kits for the tests to be completed twice a week at home. 
 
Monday - Year 6 will be straight into Tutor time on Monday morning and normal lessons,  



Years 7 & 8 will continue with Ballard@Home learning. Key worker pupils will continue as normal. 
School uniform or PE kit to be worn as for a normal Monday. 

Tuesday – Year 7 will come in at the allotted time to the PAC, then once their test result has come 
through (and assuming it is negative), they will head to their lesson. 
Year 8 – may have some work online to do before they come into school (likely that this will be a set 
task rather than a live lesson). They will then come in to get tested at the prescribed time and once the 
result is in will head to their lesson. 

Year 7 & 8 will then have two more tests in school over the next two weeks, before continuing with 
tests at home. 

Collection: 
Pupils may be collected at 4pm or stay for Prep/Activities (separate details will be sent). NB buses will be 
running at 5pm. 

How it will look 

We will continue to be operating in Year group bubbles, with pupils based in classrooms used only by 
their Year group, plus some specialist classrooms. Pupils will be kept independent from other Year 
groups in School at all times. They will have exclusive use of separate assigned areas of the School, both 
inside and outside, making use of our beautiful School grounds, and toilets designated for their year 
group use only. 
NB Toilets: 
Year 8 – toilets on the top floor of the Main House. 
Year 7 – only one portaloo will be outside the dining room - this will be unisex. The children should use 
the visitor toilets by the double blue sports’ doors - one for boys and one for girls. 

Year 6 – toilet by the Bursary office on the first floor of the Main House (girls) and the disabled toilet 
opposite the Heritage Room (boys). 

 
Drop off Arrangements 

Please arrive promptly between 8.20am and 8.40am to drop off your child.   

Drop off will be in the main car park. We recommend you stay in your car and please maintain the 2 
metre social distancing rules at all times and please refrain from gathering in the car park after dropping 
off your child. Details of exact car park arrangements will be sent next week. 

Parents must not enter school buildings at any time unless a prior appointment has been made. 

Pick up Arrangements 

The children will come out at 4.00pm or 5.00pm to the designated area where they are dropped off in 
the morning.  We recommend you stay in your car and please maintain the 2 metre social distancing 
rules at all times.  

 

 

 

 



What to bring to School 

Please bring all your own equipment which will be kept in your bag or designated work area. Please also 
bring a reading book and a water bottle, clearly named – additional water points have been provided so 
bottles can be refilled. 
 

Classroom Environment 

A one-way system is in place around the School, please abide by this. 

The desks in the classrooms have been arranged as far from each other as possible and the teachers will 
remain 2 metres from the children.   

Where possible, windows and doors will be opened to ensure good ventilation.    

Break times 

Pupils should continue to adhere to social distancing guidelines where possible, whilst still having fun 
playing together. Breaktime snacks will be delivered in their designated areas and handed out using 
tongs. We ask that pupils maintain social distancing as much as possible. 

Lunch 

Pupils will eat lunch in the dining room supervised by a member of staff.  They will be reminded of the 
importance of not sharing food and drinks with their friends.  Lunch will be on a rota, with cleaning 
between each session.  Year 6 will have lunch at 12.30pm, Year 7 at 12.40pm and Year 8 at 12.50pm, 
using the designated tables and maintaining as much social distancing as possible. 

Hygiene 

Hand sanitisers have been placed at the arrival point and at all the entrances and exits. Pupils must use 
these when they arrive at School, before and after eating and playtimes and at regular intervals 
throughout the day.  Hand driers are disconnected in the toilets so pupils must wash their hands for the 
recommended time of 20 seconds and dry them well with paper towels provided. 

Good respiratory hygiene will be encouraged and children will be reminded to cough or sneeze into a 
tissue or their elbow with tissues disposed of in the allocated tissue bins. 

Classrooms will be thoroughly and professionally cleaned every evening, and regularly during the day 
with particular attention to frequently touched surfaces.  

Finally 

It is vitally important that all pupils adhere to these guidelines. Any behaviour that might increase the 
risk of spreading the virus, will result in that pupil being asked to be collected – please refer to the 
Behaviour Policy addendum produced by Mr Marshall last term. 

Kind regards 

 

James Blake 

Head of Upper Prep 

 


